Standards Checklist for Dev in Storyline

[bookmark: _Toc89240353][bookmark: _Toc89240727][bookmark: _Toc89335667]Request LHub Course Shell 
· Create a course in the LearningHub
https://onlineforms.phsa.ca/LearningHub/LHCourseRequest.htm

[bookmark: _Toc89240355][bookmark: _Toc89240729][bookmark: _Toc89335668]System – Client Set up
· Prep client scenario
· Do not use real client names
· Use proper mock names e.g. John Smith not training011

[bookmark: _Toc89240356][bookmark: _Toc89240730][bookmark: _Toc89335669]Storyline
· Test and take screenshots at maximum 
· Resolution and 100% Zoom – Clarity (no blurred elements)
· Make sure there is no jumping between the slides
· All prompts appear within 2-3 seconds of the timeline
· Uniformity and standardization in design elements
· Not more than 6-7 scenes
· Triggers attached to each hotspot
· Used Storyline template for editing – to copy master slides, etc.
· Changed Story Size for editing 1920 x 1080 for PARIS
· Begin with Learning objectives
· End with a Summary of Learning objectives
· Does it need a knowledge check for active learning (optional after all development and editing is final)

[bookmark: _Toc89240359][bookmark: _Toc89240733][bookmark: _Toc89335670]User Pacing and Control
· All text/objects should appear within 2-3 sec, and should not fade out
· Allow the user to advance at any time (no need to wait for objects to load) 
· Advance by performing actions that mimic system, eg double click, drag, enter, etc. 
· Allow user to go Back and to Menu on each slide
· Display text near object in 16:9 ratio textbox

[bookmark: _Toc89240360][bookmark: _Toc89240734][bookmark: _Toc89335671]Text
· Need-to-know text remains on screen (does not disappear or fade out)
· Minimize the number of text boxes on the page by combining
· Abbreviations and Acronyms are spelled out in full the first time with abbreviation in brackets e.g. Home Support Order (HSO)
· Use bold for labels and buttons on the UI instead of quotes e.g. Click Accept Changes not Click “Accept Changes”

[bookmark: _Toc89240361][bookmark: _Toc89240735][bookmark: _Toc89335672]Knowledge Checks and Quizzes
· Knowledge checks are not usually scored. If a quiz needs to be passed to complete the course – it should be standalone (not at the end of the module)
· Set attempts to 1 – do not allow user to answer/guess more than once
· Give feedback by question – tell learner correct response to aid learning/show textbox where to click to advance
· If Standalone Quiz - Storyline Player > Other > Resume > On restart: Never resume

[bookmark: _Toc89240362][bookmark: _Toc89240736][bookmark: _Toc89335673]Publishing
The learning should pop up in a small window, without a header or scrolling required.
[bookmark: _Toc89240363][bookmark: _Toc89240737]
[bookmark: _Toc89240364][bookmark: _Toc89240738][bookmark: _Toc89335674]Storyline Player Settings
· Player > Browser Setting > Browser size: Display at user’s current browser size
· Player > Browser Setting > Player size: Scale player to fill browser window

[bookmark: _Toc89240365][bookmark: _Toc89240739][bookmark: _Toc89335675]LearningHub Settings
Edit SCORM object in Moodle
· Select Appearance > Show more > Display package > Select New Window
· [image: Image result for important icon]Appearance > Deselect Display activity name 
· Appearance > Display attempt status = No
· Activity Completion > Show activity as complete when conditions are met (for all mandatory modules) – set this for each module
· Restrict Access > Add Restriction (for modules like confidentiality forms which should be accessible only after the user has completed all other e-learning modules).
· Course Completion: Set General > Course is complete when all conditions are met
Condition: Activity Completion > Check all modules that are mandatory for course completion
· Add Training Evaluation Form (Feedback Form for the course) with mandatory view


[bookmark: _Toc89335676]Process & Approval Steps

· The E-learning has been approved by the ACTS Team Lead
· The E-learning has been approved and signed-off by Clinical Informatics/Business/SME
· All Final e-learning source files and templates (learning objectives and storyboards and sign-offs) have been places in the Source files Shared drive for the team.
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